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HOW Will YOU SPEND YOUR FUTURE? 

LJ 0 No content avaiable for this navigation node 

---------------= Detailed Navigation 
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• Universal Worl<isl 

Portal Favorites 
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" ' 

supp,Der setf•5ervk:as 

> Foo 

AJ 

CO«rmod 

I> Administrat:on 

Supplier SeH-5ervk:es 

> Foo 

AJ 

""'"""' 

Home l fiod l ~ I FAQ l log ll 

◄ ListofP~cha;eOrcle-s 

~1-,1 
'ttJ E"I"'"~ R~lt,o.,.,c~ N, 

2000)02813 

2000)02811 

2000)028()2 

H°""" I Find I Hali> I FAQ I Log.,f 

◄ UstolP11Jcha;eOrde-s 

LIM of P-.crune Orders 

~llnn.mn.i1j 
"a txtema H~terencf N, 

2000)02013 

2000)02811 

2000)02802 

810{001521 

810C001520 

810(001519 

810(001520 

810(001519 

Loc , I Puich:i:;, Ordcr1 SRM_CPA 061)7,'2021 

loc•I PU<chau Or<IH1 SRM_CPA 05/25,'2021 

Loc'II PU1chas~ 0rdef1 SRM_CPA 05121i2021 

Loul Pu«J-.,,.~ Order1 3RM_CPA OGIJ7i2 021 

Loc, I PU<ch:ic, Or<klr1 SRM_CP.I\ O!iJ25i2021 

Lo<,11 Pu,chau OrdN1 SRM_CPA 05/21,'2021 

05/21/20i1 

J000USD 

2000USO 

96.000 00USD 

______ 4 __ ,~ 

:}(100USO 

~ooouso 

96,00000 USO 

Displaying Purchase Order in the SUS Portal 
1. To display a purchase order, click the Purchase Order Tab. 

2. The system displays a list of all purchase orders related to goods or services you have 
provided to CalSTRS. 

3. To display a purchase order, click the purchase order number in the External Reference 
column. For this example, we are clicking 2000002621. 



 
     

 
  
  
  
  

 

 

 
 

 

 

 

CALSTRS 
HOW Will YOU SPEND YOUR FUTURE? 

1..;,IHtt 
Supplier Self-Services _ __ H_ome __ 1 R_..,_ 1 H_e1p_ 1 _FA_a_1_L_og_•_ff _____ _ 

I> Find 

o:, Purchase Orders 

New 

All 

Confinned 

I> Invoices and Credit Memos 

I> Administration 

◄ Ust of PtKchase Orders > Display Purchase Order 

[c>is_~ay Documeni_Tu;.,] 11 ~ P,;n1 iloo,.,n1~ 

~ Communication and Collabonnion 

~ General Information 

Basic Data 

Purchase Order ID: 

Number: 

Name: 

Date: 

Status: 

Follow-On Documents: 

~ -- 1 -- • 

Dale: 

Status· 

Follow.On Documents . 

~-1-■ 

.L...,;..J. Item Ove r.iiew 

3 

< 

ShoftText 

Test Line 1 

Test l.ne J 

Testln2 

Partner loformalion 

··-Sold-lo Party 

Goods Recipient 

Ship.To Address 

Number 

3100000111 

3100000111 

2000002811 

8100001520 

Local Purchase Order1 SRM_CPA 05/25/2021 

05/25/2021 

New 

l oul Purchase Ordef1 SRM_ CPA 0512512021 

0512512021 

Na= 

7920 

Liam Neeson 

7920 

Street 

100Watefflon1Plac1 

100 Wate!Tont Place 

100 Watettont Place 

PO Ouanlity 

10each 

10each 

10each 

Net Value (Ur'ICO!linned Items) 

Net Value (Confirmed hems) 

Net Value (Total of all ltems) 

Hous PostCode City 

Terms of Delive ry 

Purchase Order Value 

ooouso 

1000USO 

10.00 USO 

.... 

95605 Wesl Sacramento 

Telephone Fi 

800-226-5453 91 

95605 

95605 

Wesl Sacramento 

West Sacramento 800-226-5453 80 

4. The system displays the selected purchase order details. The top part of the Display 
Order screen contains the following information: 

a. Messages from CalSTRS 
b. Purchase Order ID 
c. Document Name 
d. Document Date 

5. Scroll down to review additional purchase order information. Additional details include 
the Item Overview which shows all the lines for products and services for the associated 
purchase order. 



 
 

      

 

  

 

   

 

CALSTRS 
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All 

Adlllnltralon 

Supplier Self-S..rvice!I Home I Find I Help I FAQ I Log off ~i --------------------
t> Find 

o Purchase Orders 

New 

All 

Confirmed 

t> Invoices and Credit Memos 

t> Administration 

◄ List of Purchase Orders > Display Purchase Order 

Purchase Order: 2000002811 

i..:J Communication and Collaboration 

i:.J General Information 

Basic Data 

Purchase Order ID: 

Number: 

2000002811 

8100001520 

Name: 

Date: 

local Purchase Order1 SRM_CPA 05/25/2021 

05/25/2021 

Status: New 

Follow-On Documents: 

It -- 1 -- ■ 

Invoice 

Do you want to open or save susdoc.zip (9.98 KB) from vms216.staging.calstrs.ca.gov? 

c.u.rrORNlA ST.ATE T£.ACHERS' R.I:TIR.EllE."rff SYSTHI CONTRACT R.EG~'TRA.TIONNUM'.BER AGENCY ORDER Nt.,1!.tBER: M t:END~IENT KO. 

PURCHASI:.\"G AUTHORITY PURCHASE 2000002811 

pRDER CHAl~GE 

STD. 65 SUPPLIER: Tilt umber- idtatified abo,· D.att PAGE: I OF 2 

MUST bt 111.0'"- oa lal'Oi<t & Paclcillg 0S/251202 1 

Slip 

s Ca!STRS B CalSTRS AGENCY Bll..lJl-.'G CODE 

H ATTN: 7920 I A TIN: Accounting - A/P , MS-29 70000 

I 100 Waterfront Place L (916) 414-4590 PURCHASING AV"THO:lITY ~-UMBER 
p West Sacramento , CA L P.O. Box I 5275 

us. 95605. Sacramento, CA 95851-0275 

T T Or Send to 
LEVERAGED PROCUREMENT AGREEMENT NO. 

0 0 FMIS-CO!l1Qr.ltclnL1ginlll!erviccs@C1lSTRS.con1 

TO JOH?,,,'NIE WALKER IVV 1:B4S678901214S67S901 1'.TORU\TIOSTECHSOLOCYPROJECT IDE:\"TlllCATIO.~ 1'1..1JBDl 

SUPPLIER VmdorName line 2 Ve:i.dorNa.me LIM 2222 VflldorName line 3 Ve:i.dorName Line 3333 

ADDRESS 1234 STRS Strfft 
AGESC'\' CltBU\'Dl~TI~ AGENCY11t.Acm,;c,,RIQu:srnoN?,.1,1dBEJl(~ 

Wen Sacnm.ento CA 95605 

(Ti,,,o,Pruu 

Legibly) 
A~C'i CO."TACTN.UIE. - -CONTACT£..)Wl.AmltES"i 

llllllllllhalsac.om 

CONU CTPHQ\E?\~ I OONTACTFAX>u"8Ell 

6. To print or view a copy of the official purchase order, click the Print button. 

7. Open or save the document per your preference when prompted: 

8. A PDF version will be created and you may open the file 
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