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CALSIRS

BusinessRenew

Overview Personalization

Universal Worklist
L . |

| oetaitea navigation [F]  Universal Worklist A

+ Universal Worklist (¥ wating for update

O Reparts Tasks | Akrs | Nofifications | SA To display a purchase order, click the

3 = Purchase Orders tab.
I O] PR B[] Show: [New and In Progress Tasks |« | Show Fit
Subject I From Sent Priority = I Due
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-
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Purchase Orders

The system displays a list of all purchase orders related to

goods or services you have provided to CalSTRS.

CONTENTS

= Find
= Find
* Purchasze Orders
= New
= Changed
= In Process
= Confirmed
= All
= Partially Confirmed
* Purchase Orders
= All
= New
=« Changed
= In Process
= Confirmed
= Partially Accepted by Customer
« Rejected
= Canceled by Customer
w Shipping Notifications

30 | Logoff

ders

| List of Purchase Orders

B Docu. 5 DocumentName S Docum.. % Status 5

I 2100000127 | Office suppliss - paper cutters 2272013 New

I | 2100000125 | Private Equity Consultants HHMT2013  |New

I 2100000124 | Private Equity Conzuttant MMT2013  |New

I 2100000122 | EM TURTLES MM52013  |Confirmed

[ 2100000120 | Local Purchaze Order! MSECTESTO22 0115 | 041M15/2013  New

I 2100000118 Lines: 01142012 New

[0 /2100000112 Local Purchase Order! MSECTESTO22 01/14 | 017142012 In Process

[ 2100000117 | MSECTEST0O3E 01/1042013 16:09 MHMN2013  |New

I 2100000118 Lines: /0972013 |New

[ | a100000115| Lines: 01/09/2013  |Confirmed

[ | a100000114| Lines: 01/09/2013  |Confirmed
Y ———er— W
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_________ . " FISTILTIY, :_.._.._._...... r ‘ H_en | E

Changed

I s e R ke BB To display a purchase order%click the purchase order !
o number in the Document column. For this example, we

B = are clicking on 8100000127.
Portal Favorites =
| = SAP SRM
[ stof purchase omy/
= Find /
f— | List of Pur- .ase Orders
* Purchasze Orders :; an’l:cad
= Mew
B. Docu.. 5 DocumentName S Docum.. & Staluz 5 T
» Changed
. B | 2100000127 | Office supplies - paper cutters 2272013 New 3
In Process
* Confirmed [ | 2100000125 | Private Equity Consultants 01M7/2013  New
= Al
I 2100000124 | Private Equity Conzuttant MMT2013  |New 35
» Partially Confirmed
e [l | 2100000122 | ET TURTLES 01/15/2013  [Confirmed 1
= Al B | 2100000120 | Local Purchase Order1 MSECTEST028 0115 | 01M15/2012  [New
» Ne
" [ | 2100000118 Lines: 01/14/2013  |New 207
» Changed
. In Process [ 2100000118 | Local Purchaze Orderl TSECTESTO38 01/14 | 01/14/2013 |In Process | 5
» Confirmed [ | 2100000117 | MSECTESTO38 01/10/2013 16:09 01/10/2013  |New 36,0
R T MR L A IR ET I | 2100000116 | Lines: 01082012 New 27
» Rejected
o ErTEE iy ErEe [ | 3100000115 | Lines: 01/08/2013 [Confirmed | 202
w Shipping Nofifications [ | 3100000114 Lines: 01/08/2013 [Confirmed | 250
CONTENTS 7 =2 e ()
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Purchase Orders

Changed In Pr

All
The system displays the selected purchase order details
I Portal Favorites EIE includi . ding deli dat \ o 1S
Inciuding warning messages regarding aelivery daies. ‘ s =13 —
= tind
- Find I Messages
HOEIERLUEE Warning: Mes=age from Purchager:Thiz =upply has to be delivered by the close of business Januar
= New
« Changed
= In Process
= Confirmed %
= All
= Partially Confirmed
~ Purchase Orders | Display Purchase Order
= All
Create Invoice | | Display Higtory | | Dizplay Document Flow | | Print | | Download
New
« Changed
» In Process I Basic Data
= Confirmed
+ Partially Accepted by Customer | Document Humber
o FrerE |DucumentName |0fﬂoesupplies-pap-er cutters |
= Canceled by Customer | Document Date M2272013
~ Shipping Notifications | Purchase Order No. |2000000247 |
——————————————————————————————————————————————————————— - — -
w W

Page 154 of 187



Business Partner Self Service

Business Partner Self Service

How to display a Purchase Order

N o I L=
SAP SRM Home | Find | Help | FAQ | Logoff F P 1 CALSIRS
[ 8 .
e The top part of the Display Purchase Order screen
« Find contains the following information:
- FLTETEEE DTIETE Messages from CalSTRS close of business January 30th<bri=
“ N
C:"’gm ¢ Document Number (same as the RFx)
. |an
I ¢ Document Name i
+ Confirmed ¢ Document Date
- Al e Purchase Order Number
= Partially Confirmew
~ Purchass Orders | Display Purchase Order
- Al
. [ create Invoice | | Display History | | Display Dagument Flow | [ Download
= New [«s
= Changed
= In Process I Basic Data
= Confirmed
8100000127
« Partially Accepted by Customer | Document Number :
- Rejected |D|qumentName Office supplies - paper cutters
= Canceled by Customer | Document Date 01/22/2013
~ Shipping Notifications | Purchase Order No. 2000000247
Al | Requested Folow-On Documents  Invoice
= In Process
. Sent | status Hew
~ SCiiip [ETinE Item Overview
- Al
= Sent h MNumber  Statuzs  Product Line Type  Short Text Order quantity Purchaze Order Va
CONTENTS a—w‘ﬂ—(&-ﬁ-n‘}
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=llol SAP SRM Home | Find | Help | FAQ | Logoff CALSIRS [
_ 4 List of Purchase Orders = Display Purchase Order
= Find
« Find I Messages
v HOIEZROUES Warning: Mes=age from Purchazer:Thiz supply has to be delivered by the close of business January 30th.<bri>
» New
« Changed
= In Process L |
= Confirmed
= Al ; ) ;
« Partially Confirmed The use of the left panel of this screen is optional. It does
~ Purchase Orders provide you with the ability to filter the purchase orders
- Al that you can review. Feel free to explore this area.
= New
= Changed
= In Process I Basic Data
= Confirmed
« Partially Accepted by Customer | Document Number
- Rejected |D|qumentName |0fﬂoesupplias—pap-er cutters |
= Canceled by Customer | Document Date 01/22/2013
~ Shipping Notifications | Purchase Order No. [2000000247 |
Al | Requested Folow-On Documents  Invoice
= In Process
. Sent | status Hew
- .-\;.IIII- g Nofificati Item Overview
= Sent ‘ MNumber  Statuzs  Product Line Type  Short Text Order quantity Purchaze Order Va
GO TEN TS . e <t <
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=llol SAP SRM

P

= Find
= Find
* Purchase Orders
= New
= Changed
= In Process
= Confirmed
= All
= Partially Confirmed
* Purchase Orders
= All
= New
= Changed
= In Process
= Confirmed
= Partially Accepted by Customer
= Rejected
= Canceled by Customer
~ Shipping Notifications
= Al
= In Process
= Sent
 Shipping Notifications
= Al
= Sent

CONTENTS

Home | Eind | Help | EAGQ | Logoff
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\ 4
g

List of Purchase Orders > Display Purchase Order

I Messages

Warning: Message from Purchaser:This supply has to prChase Order information-

Scroll down to review additional

CALSIRS [

| Display Purchase Order

[ create Invoice | | Display History | | Display Dagument Flow | [ Download
by

I Basic Data

8100000127

|0fﬂoe supplies - paper cutters |

| Document Humber

| Document Name

| Document Date 01/22/2013
|2000000247 |

| Purchase Order No.
| Requested Folow-On Documents  Invoice

| status Hew

Item Overview

‘ Number  Status Product Line Type  Short Text

‘Order quantity Purchage Order Va
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= MG

|_?|l=|

play a Purchase Order

- d

]

The center portion of the screen contains links to the items on
the purchase order and some general Business partner

information. In this example, there is also a message from the

CalSTRS purchasing area.

+ Confirmations

Al

= In Process
= Completion Reported
= Rejected by Customer
= Accepted by Customer
= Canceled

~ Confirmations is supply has to be defivered by the close of bu.. .

[EE=SEE e e business January 30th,

* In Process = ]=] =[]
= All
= In Process
« Partially Accepted I Partner Information
o e st et e v T
* Approved Sold-to Party  [310000011111820 100 Waterfront Place 95605 West Sacramento
" EmEE Goods Recipient650 Martha E Turner100 Waterfront Place 95605  West Sacramentn Wl

 Invoices and Credit Memos
= Al Price Information
o= Ccomaton  vewe

CONTENTS o e WY
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- " HEpECEy
=][o] + Canceled by Customer
.

= All
= In Process
= Sent
+ Shinoing Notificati

= All
« Sent
+ Confirmations

= Al
= In Process

= Completion Reported
« Rejected by Customer
= Accepted by Customer

Business Partner Self Service

Business Partner Self Service

play a Purchase Order

| Document Date 02202013
|2000000247

| Purchase Order No.

| Requested Follow-On Documents  Invoice

| Status New

I Iterm Overview r[%

additional purchase order
information.

= Canceled

~ Confirmations is supply has to be delivered by the close of bu. e
[EE=SEE e e business January 30th,

* In Process = ]=] =[]

= All

= In Process

= Completion Reported

« Partially A ted I Partner Information

* Rejected Mame  Stest  Housslo FosiCode Locaton  Teleptons.

* Approved Sold-to Party  [310000011111820 100 Waterfront Place 95605 West Sacramento

" EmEE Goods Recipient650 Martha E Turner100 Waterfront Place 95605  West Sacramentn Wl
 Invoices and Credit Memos

= Al Price Information

In Process

CONTENTS
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E‘IE‘ = In Proress LI L ld

The lower section of the screen displays purchase order pricing ---_--F

information, terms of delivery and payment and links to Place 95605 West Sacramenta
attachments. This example does not have any attachments.

Place 95605  West Sacramento) MTL
o Condton  Vae
= Document Sent
« Approved Net Walue (Unconfirmed tems) 0.00 USD
= Rejected Met Value (Confirmed tems) 389.95 USD
: MNet Value (Total of all tems) 399.95 USD
+ Invoices and Credit Memos
- Al I Terms of Payment and Delivery
= In Process
« Document Sent Termsof Payment Termsofdeivery
* Acoesed b Cstores Paymentindays Dot
= Rejected by Customer 30 0.000 MNo Data EnteredNo Data Entered
= Create Invoice 0 0.000
w Scheduling Agreement Releases 0
- Al
= Hew I Attachments
= In Process
- Delivery Bock AttchmentsfromPurchaser
+ Notifications from Purchaser
= Goods Receipt - All Mo Attachmentz Available
= Goods Receipt - New

CONTENTS o 361 )
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BusinessReney How to display a Purchase Order
= IE‘ = In Process | |
. = Completion Rep
+ Partially A ded Partner Information
- Relecied Mame  Steet  Housello. Postcode Locaton  Teeshone
» Approved Sold-to Party  [3100000111/1820 100 Waterfront Place 9S80S West Sacramente
nEmEEE Goods Recipient650 Martha E Turner(100 Waterfront Place 95605  West Sacrament Wl
* Invoices and Credit Memos
= Al I Price Information
 socmn Congton
= Document Sent
« Approved Net Walue (Unconfirmed tems) 0.00 USD
= Rejected Met Value (Confirmed tems) 38995 USD |
: : MNet Value (Total of all tems) 399.95 UL
+ Invoices and Credit Memos
M Scroll back to the top of the screen =
" T of P nt and Deli g g
I Procees f]_verms of Payment and petivery when your review is completed. -
N Docimmsgsers TermsofPayment
- ety Dacontn %
= Rejected by Customer 30 0.000 MNo Data EnteredNo Data Entered
= Create Invoice 0 0.000
w Scheduling Agreement Releases 0
. Al
= Hew I Attachments
= In Process
= Delivery Block
+ Notifications from Purchaser
= Goods Receipt - All Mo Attachmentz Available
= Goods Receipt - New
CONTENTS w e WV w
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CALSIRS [

SAP SRM . g Nl
Home | Find | Help | FAQ | Logoff ‘ o M e
_ 4 List of Purchase Orders = Display Purchase Order
= Find
« Find I Messages
v HOIEZROUES Warning: Mes=age from Purchazer:Thiz supply has to be delivered by the close of business January 30th.<bri>
= New
= Changed
= In Process
= Confirmed

= All
= Partially Confirmed
* Purchase Orders
= All
= New
= Changed
= In Process
= Confirmed
= Partially Accepted by Customer
= Rejected
= Canceled by Customer
~ Shipping Notifications
= Al
= In Process
= Sent
 Shipping Notifications
= Al
= Sent

CONTENTS

| Display Purchase Order

[ create Invoice | | Display History | | Display Document Flow | [[Print | [ Download
e I

VY

I Basic Data '

| Document Numbe

To print a copy of the purchase I
order, click the Print button.

| Document Name
| Document Date

| Purchase Order .
| Requested Folow-On Documents  Invoice

| status Hew

Item Overview

‘ Number  Status Product Line Type  Short Text

‘Order quantity Purchage Order Va

A, . .
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File Download
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LUnE | olum j pEp | lMw | Lugun o o Ty

LR TFE TR LY ]

Do you want to open or save this file?
~ Purcrase orders 3
New [%l. Marne: susdoc.zip
Changed Type: Compressed (zipped) Folder, 9,93KE
In Process From: partners.ga.calstrs.com
Confirmed
el s Open ]| [ Save ] [ Cancel ] jer cutters
Partially Confirmed //
* Purchase Orders g
All = ::/
|.--' 7 ile files from the Intermet can be useful, some files can potentially
New /.élm wour computer. IF you do not trust the source, da nat open or
Char Caminm Heim Blm Sl mb the [isk? %
In Pr

con  Click the Open button.

Parti
Rejected
Canceled by Customer

~ Shipping Notifications

All
In Process
Sent

~ Shipping Notifications

All
Sent

w Confirmations

srview

areeedl | Status Product Line Type  Short Text

Order quantity Purchase Order Va

1 New Office supplies - paper cutters 5 each 399.95 USD
HE W =58
Messages
Description Preview | Message from Purchaser

[ Mes=zage from PurchazerThis supply has to be delivered by the close of bu...

L |- [Page] tfoft| | |

Thiz =upply has to be deliversd by the
buginess January 30th. |E|

Fall

CONTENTS

1 ol

& e _ . _ %
w ———— G WY W

Page 163 of 187



Business Partner Self Service

File Edit Wiew window Help

REeE| @l |o®wu]]|HB|2 2| Comment |
STATE OF CALIFORNIA -CENERAL SERVICES FROCUREMENT DIVISION CONTRACT REGISTRATION NUMBEE. | AGENCY ORDER NUMBER. | AMENDMENT NO.
PURCHASING AUTHORITY PURCHASE 2000000247 1
ORDER CHANGE
STD. 63 (REV. 7/2003) erommn et st ] e PAGE: 10F 2

S | castrs The system opens the purchase order in a separate window. . .:
H | AaTIN:1920C24
II’ , AUTHORITY NUMBER
100 Waterfront F.___ — . LooonoL
West Sacramento , CA Sacramento, CA 938510275
'I' US. 93605. T LEVERAGED PROCUREMENT AGREEMENT NO.
O O
TO Johnnie Walker IV INFORMATION TECHNOLOGY PROJECT IDENTIFICATION NUABER
SUPPLIER
ADDRESS . College553
AGENCY OR BUYER INFORMATION AGENCY T NUMEER (Opticzal)
Hammaond, 70806
(Type or Print
Lagibly) AGRCY CONTACTNAME
CONTENTS &—Hﬂ—(&-{’r!‘}
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B%| \!fz‘ +‘E9‘@@HZ| Commentéshare

.
STATE OF CALIFORNIA -GENERAL SERVICES FROCUREMENT DIVISION CONTERACT REGISTRATION NUMBER. | AGENCY ORDER.NUMBER. AMENDMENT NO.
PURCHASING AUTHORITY PURCHASE 2000000247 1
ORDER CHANGE
STD. 65 (REV. 7/2003) surrLER: Thenamberident  SCFOll dOwn to review additional details.
% MUST be shown on Invoice &
3t | | |
S | calSTRS B | casTRS AGENCY BILLING CODE B
H | ATTN: 1920 CALSTRS I | ATTN: Accounting - AP, M5-29 70000
I L (916) 4144356 PURCHASING AUTHORITY NUMBER.
P | 100 Waterfront Place L | PO Box 15273 10001
West Sacramento , CA Sacramento, CA 95851-0273
"[‘ US. 05605. 'I‘ LEVERAGED PROCUREMENT AGREEMENT NO.
(0] 0
TO Johnnis Walker IV INFOFMATION TECHNOLOGY FROJECT IDENTIFICATION NUMEBER.
SUPPLIER.
ADDRESS . College355
AGENCY OF. BUYER. INFOFMATION AGENCY TRACEINGEEQUISITION NUMEER (Optiomal)
Hammond, 70806
(Type or Print
Legibly) AGENCY CONTACTNAME.
Procasoent 2 Doz Chandlar
CONTACT E-MAIL ADDRESS

CONTENTS
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:.,-—-\.: o N
=) =) |101% H ‘ [ ‘ © bz ‘ IZ‘ Comment : Share
=
SUPPLIEL, “ONTACT HAME SUPPLIER PHONE NUMEER. SUPPLIER FAX NUMEER SUPPLIER. EMAIL ADDRESS -~
o L
Tohnnie Walke, ™ 555-555-5555 555-555-5555 noreply 1335555 @calstrs.com
s
PAYMENTTERM: . CERTIFICATION NUMBER. ‘ [] Cotified Small [] Coified Microbusizass | EXPIRATION DATE [] Cerified | EXPIRATION DATE
N "
) DVBE
. . . . [0 FoBoRGHN | CITY OF ORIGIN STATE | ZIPCODE %
Click the printer icon to print the purchase order.
=
Product or Service Description
This supply has to be delivered by the close of business Jamuary 30th.
TTEM QUANTITY | UNIT | COMMODITY CODE OR RECYCLED | PRODUCT OR SERVICES DESCRIPTION UNIT PRICE EXTENSION
NUMBER PRODUCT CODE OR PRODUCT TOTAL
SERVICES ID NUMBER.
1 5 EA 12138000: Mot Otherwize O Office suppliss - paper cutters Taow jo0es
Classified Goods DELIVERY: 8 DAYS Afier Recsipt of Order
Dialivery Date: 01302013 L
Pavment terms: 7030 Within 30 Days Due Net
——— S T h _ iK%
CONTENTS S U a7
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T e———— T
Prinker :
SUPPLIER CONTACT NAME Eess
Tobmnis Walker TV Marne: | Wy printersiETOS-PO1 v| [ Properties ] om
Skatis: Read rarments and Forms:
| ATION DATE
1 Markups w
The Print screen typically appears. The look of this screen will .. oo
vary depending on your computer system. Click OK or Lo o
whatever button sends the print job to your printer.
—
This supply has to be deliversd by theclos | () Pages | S 8.5 |
Subset: |AII pages in range v| T
TEM @ Y - |:| Reverse pages - o
WUMBER Page Handling TOTAL
Copies: 1 & [w]callate
1 5 EA 30005
Page Scaling: | Shrink ta Printable Area v
Auto-Rotate and Center 1L
[ choose paper source by POF page size
Use custom paper size when needed
[ FPrink ta file
5 = —
[ Printing Tips ” Paage Setup... ” Advanced ” Summatize Comments ]

CONTENTS

E
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A .
Prinker :

B & x|

SUPPLIER CONTACT NAME Eess ad
Tobnmie Walkar TV Mame: |gk SIETOS-PO1 w | [ Properties ] am
Status: Ready Comments and Forms:
PAYMENT TERMS CERTT | ATION DATE
o ) Type:  HP Universal Printing PCL 5 (w4.7) | Document and Markups v |
Z030 Within 30 Days Due Net
REQUINED DELIVERY | SHDPING Print R.arge Preview: Composite CODE
DATE msTRUCTHY | (&) All Urits: Inches Zaom: 95%
See Individual Lines See Individuy O Current view
. L J
Product or Service Description O Current page L2
This supply has to be delivered by the clos
Click the course contents button in the lower left corner of the
e R - screen to review another selection or click the NEXT buttonto | o
NUMEER. proceed to the next lesson. TOTAL
1 5 EA 30005
Page Scaling: | Shrink ta Printable Area v | |
Auto-Rotate and Center 1L

[ choose paper source by POF page size

Use custom paper size when needed

[ FPrink ta file

e

[ Prinking Tips ” Paage Setup... ” Advanced ” Summatize Comments ]
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